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2015-16 PGME Administrators' Information Series 
  Date Start Time Session Title Target Audience Location Duration 

12 
Wednesday, 

April 06, 
2016 

8:30 AM Electives All Chestnut 
Conference 

Centre 

2 hours 

10:30 AM External Resources to help 
support the Resident All 2 hours 

13 Tuesday, May 
10, 2016 

8:30 AM Supporting the Medical Education 
Administrator All Chestnut 

Conference 
Centre 

2 hours 

10:30 AM PARO-CAHO Contract All 2 hours 

14 
Wednesday, 

May 25, 
2016 

11:00 AM POWER: Preparing for the New 
Training Session 

Program 
Admins - 
POWER Users 

PGME, 6th Floor 
Boardroom 2 hours 

15 
Wednesday, 

June 01, 
2016 

11:00 AM POWER: Preparing for the New 
Training Session 

Program 
Admins - 
POWER Users 

PGME, 6th Floor 
Boardroom 2 hours 

16 
Wednesday, 

June 15, 
2016 

12:00 PM Year-End Appreciation Event All DoubleTree 
Hilton 3 hours 

as of April 6, 2015 



UME ELECTIVES 
Director Electives:  Dr. Seetha Radhakrishnan 
 
Home School (UofT Clerkship Electives):   
Eva Lagan (until June 30, 2016) electives.uoft@utoronto.ca  
(email remains the same) 
 
Visiting Electives from North American Medical Schools:  
Sheila Binns medicine.electives@utoronto.ca  
 
Visiting Electives for International Students outside of North 
America:  
Sue Romulo medicine.intelective@utoronto.ca  

mailto:electives.uoft@utoronto.ca
mailto:medicine.electives@utoronto.ca
mailto:medicine.intelective@utoronto.ca


CONTACT US - UME 

Electives Office – Home School and Visiting 
Electives 
http://live-ume.pantheon.io/electives-office  
 
 
AFMC Portal 
https://www.afmcstudentportal.ca/  

http://live-ume.pantheon.io/electives-office
http://live-ume.pantheon.io/electives-office
http://live-ume.pantheon.io/electives-office
http://live-ume.pantheon.io/electives-office
http://live-ume.pantheon.io/electives-office
https://www.afmcstudentportal.ca/
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PGME ELECTIVE REGISTRATION 

114 
18 

81 

87 

82 

277 

33 
McMaster
NOSM
Ottawa
Queen's
Western
Other Canada
US/International

• 55% from Ontario schools 
• 45% other Canadian provinces 
• 5% US and International 

 
• Over 800 electives annually 

 
• Up to 15 weeks per CPSO 

 
• Same regn requirements apply  

 
• No fees 

 
• On-line electives system for 

approvals 
 

 



ONLINE ELECTIVES SYSTEM 
-All trainees wishing to take an elective under the 
supervision of a University of Toronto postgraduate 
program director/training program must register for 
electives using the Online Electives System 
 
-Trainee must confirm elective with UofT supervisor  
& home school program director BEFORE accessing 
online systems 
 
Online Electives System manages the process - it is 
not an application system 

https://electives.pgme.utoronto.ca/pgme/electives/index.cfm


ONLINE ELECTIVES SYSTEM 
All trainees completing an elective MUST register 
with PGME office using the Online Electives System: 
 
Residents at other Ontario medical schools: 
 -have CPSO, need to register 
 -includes those on mandatory rotations or holding inter-
 university agreements 
 
Trainees at medical schools outside Ontario: 
 -requires CPSO, apply 8-10 weeks ahead 
  -includes those on mandatory rotations or holding inter-
 university agreements 
 
 

https://electives.pgme.utoronto.ca/pgme/electives/index.cfm


ONLINE ELECTIVES SYSTEM 
Paper Application to the Visa team in PGME: 
 
International trainees in Canada(outside Ontario)/US: 
 -require CPSO, revised valid work permit tied to Ontario 
 -apply at least 6 months ahead 
 
International trainees outside Canada/US: 
 -valid work permit, CPSO, etc – same process as bringing 
 in new resident/fellow 
 -apply at least 6 months ahead 



PROCESS & STAKEHOLDERS 

Elective 
Applicant 
Creates 
Account 

Rotation 
selection & 
uploading 

of required 
documents 

Home 
School PD 
approval 

UofT 
Supervisor 
approval 

UofT 
PD/Admin 
approval 

PGME 
Office final 

approval 

Input into 
POWER & 

LOA 
creation 

Registration Process 

Email Approval Process 



COMMUNICATION 

Home School PD 
Approval 

• Elective trainee notified 
• System sends approval request to UofT supervisor 

UofT Supervisor 
Approval 

• Elective trainee notified 
• System sends approval request to UofTPD 

UofT PD 
Approval 

• Elective trainee notified 
• System sends approval request to PGME Office 

PGME Approval 

• All stakeholders notified 
• Credentialing staff at hospital/site may be notified (if they have been 

added to the system by PGME systems coordinator)  

• The system sends automatic notifications based on the following triggers: 

*If the elective is declined at any phase, all stakeholders in previous phases notified 



HOME DASHBOARD 
• Overview of all 

incoming 
electives, 
organized by 
home school and 
phase in 
registration 
process 

• By clicking a 
number, you 
view either the 
individual 
elective record, 
or a list of 
records in a 
process phase 



SEARCH RECORDS 

• Use the ‘Manage 
Applications’ section 
to search for 
incoming electives 
based on filtering 
criteria (i.e. first 
name, last name, 
elective id, etc.) 

• The results will be 
returned in a listing 
of elective applicants 
that meet your 
search criteria 



REPORTING 
• The ‘Registration’ 

and ‘Elective 
Rotation’ reports 
provide raw excel 
downloads of all 
elective records for 
the academic 
session selected 

• The ‘Application 
Status’ report 
provides a high-
level dashboard on 
the number of 
electives at each 
phase in the 
process 



REPORTING: OVERVIEW REPORT 

• This is an example 
of the ‘Application 
Status’ report for 
PGME, showing 
how many record 
are at each point in 
the process 



Registration Requirements 
I’m needed in 
the E.R.! But 
first I have to 

REGISTER? 

 CPSO 

 CMPA 

 7 Hospital Health & Safety 
Policy Modules 

 

 Immunization 

 Vulnerable Sector Screen 

 Letter of Appointment 

 On-Line Registration  
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http://www.google.ca/url?sa=i&rct=j&q=CPSO&source=images&cd=&cad=rja&docid=cwAABFmdAZ0qBM&tbnid=zud1dOUHzYOSFM:&ved=0CAUQjRw&url=http://www.fairnesscommissioner.ca/index_en.php?page=professions/college_of_physicians_and_surgeons_of_ontario&ei=hOUmUdKkA4TbrAGf4IHwAw&bvm=bv.42768644,d.aWM&psig=AFQjCNFMEBiDobdD2i2MCIj1KW429hRhAg&ust=1361589991682654
http://www.google.ca/url?sa=i&rct=j&q=CMPA&source=images&cd=&cad=rja&docid=2_iw1vkuPKavpM&tbnid=HfB5rYda7jsMPM:&ved=0CAUQjRw&url=http://www.cmpa-acpm.ca/cmpapd04/docs/submissions_papers/com_joint_statement-e.cfm&ei=6uUmUeeQPMuwqwG_y4HYBQ&bvm=bv.42768644,d.aWM&psig=AFQjCNGXp3y27a0ZE1lUwGEEMw-4cIc4kA&ust=1361590109624271


OUTGOING UofT ELECTIVES 

Trainee Responsibilities: 
 
• Seek approval of Program Director 

 
• Meet registration requirements of destination 

medical school/institution 
 

• Meet immigration requirements 



OUTGOING UofT ELECTIVES 

• Meet regulations of local licensing authority 
 

• Must seek own malpractice insurance 
(CMPA does not cover training outside 
Canada) 
 
 
 



GLOBAL HEALTH ELECTIVE PROCESS 
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• Guidelines 
• Application process 
• U.S. Elective planning 
• Pre-Departure training & preparation  
• Post-Travel debriefing, assessment & 

evaluation 
gh.pgme.utoronto.ca  -  GH Electives 
 
 
 



 



OBSERVERSHIPS 

• No UofT Status 
 

• Arranged through the hospital – 
Medical Education Office 



CONTACT US - PGME 
• website:  pgme.utoronto.ca 

 
• email: uoftpgelectives.pgme@utoronto.ca 

 
    postgrad.med@utoronto.ca 

 
• Online Electives system technical support: 
    nathan.harrison@utoronto.ca  
    

 

http://www.pgme.utoronto.ca/
mailto:uoftpgelectives.pgme@utoronto.ca
mailto:postgrad.med@utoronto.ca
mailto:nathan.harrison@utoronto.ca
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