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2015-16 PGME Administrators' Information Series

Date Start Time Session Title Target Audience Location Duration
Wednesday, 8:30 AM Electives All Chestnut 2 hours
12 April 06 External Resources to hel Conference
’ p
10: . 2
2016 0:30 AM support the Resident Al Centre 1l
_ Supporting the Medical Education
Tuesday, May 8:30AM o " = All Chestnut 3 hours
13 10. 2016 Conference
’ 10:30 AM PARO-CAHO Contract All Centre 2 hours
Wednesday, . Program
’ POWER: P for the N . E,
14  May25  11:00 AM Tgimn S;fs"i’(a);'”g orthe New 1 dmins - PGE'X') argtzo':r:mr 2 hours
2016 : POWER Users
Wednesday, POWER: Preparing for the New Program PGME, 6th Floor
15 June0l, 1L:00AM -~ "~ ‘SessFi’on g Admins - Bonrdraan 2 hours
2016 5 POWER Users
Wednesday,
16 June 15, 12:00 PM Year-End Appreciation Event All DoupIeTree 3 hours
2016 Hilton

as of April 6, 2015




UME ELECTIVES

Director Electives: Dr. Seetha Radhakrishnan

Home School (UofT Clerkship Electives):
Eva Lagan (until June 30, 2016) electives.uoft@utoronto.ca

(email remains the same)

Visiting Electives from North American Medical Schools:
Sheila Binns medicine.electives@utoronto.ca

Visiting Electives for International Students outside of North

America:
Sue Romulo medicine.intelective@utoronto.ca
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CONTACT US - UME

Electives Office — Home School and Visiting
Electives
http://live-ume.pantheon.io/electives-office

AFMC Portal
https://www.afmcstudentportal.ca/
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PGME ELECTIVE REGISTRATION

e 55% from Ontario schools
* 45% other Canadian provinces

* 5% US and International
H McMaster

:(N):)t::,na e Over 800 electives annually
O Queen's
M Western
i Other Canada

® US/International

e Up to 15 weeks per CPSO
e Same regn requirements apply

* No fees

e On-line electives system for
approvals
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ONLINE ELECTIVES SYSTEM

-All trainees wishing to take an elective under the
supervision of a University of Toronto postgraduate
program director/training program must register for
electives using the Online Electives System

-Trainee must confirm elective with UofT supervisor
& home school program director BEFORE accessing
online systems

Online Electives System manages the process - it is
not an application system
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https://electives.pgme.utoronto.ca/pgme/electives/index.cfm

ONLINE ELECTIVES SYSTEM

All trainees completing an elective MUST register
with PGME office using the Online Electives System:

Residents at other Ontario medical schools:
-have CPSO, need to register
-includes those on mandatory rotations or holding inter-
university agreements

Trainees at medical schools outside Ontario:
-requires CPSO, apply 8-10 weeks ahead
-includes those on mandatory rotations or holding inter-
university agreements

= : -
= - " P %A

27% JS5 . INNOVATION - INTEGRATION - IMPACT


https://electives.pgme.utoronto.ca/pgme/electives/index.cfm

&R

ONLINE ELECTIVES SYSTEM

Paper Application to the Visa team in PGME:

International trainees in Canada(outside Ontario)/US:
-require CPSO, revised valid work permit tied to Ontario
-apply at least 6 months ahead

International trainees outside Canada/US:
-valid work permit, CPSO, etc — same process as bringing
in new resident/fellow
-apply at least 6 months ahead
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PROCESS & STAKEHOLDERS

Email Approval Process

Elective Aoy Input into
. selection & Home UofT UofT
Applicant . . . POWER &
uploading School PD Supervisor PD/Admin
Cieaics of required approval approval approval -
Account 9 PP PP PP creation

documents
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COMMUNICATION

* The system sends automatic notifications based on the following triggers:

e Elective trainee notified

L) @ System sends approval request to UofT supervisor
Approval

¢ Elective trainee notified

ey e System sends approval request to UofTPD
Approval

N
e Elective trainee notified
UofT PD e System sends approval request to PGME Office
Approval )
o N
e All stakeholders notified
e Credentialing staff at hospital/site may be notified (if they have been
LCUFLEER  gdded to the system by PGME systems coordinator) )
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HOME DASHBOARD

Elective X
System N

Site Administration

Session Period: Jul 01, 2015 - Jun 30, 2016 Change to: 2015-2016 ¥

Logout

Statistics

Created Pending Pending Pending Pending Pending Rejected Complete POWER

Docu Home Super UofT PD PGME
School

|
s
|

[ »

3 5 44
MCMASTER 1 1 1 14 188
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* Overview of all
incoming
electives,
organized by
home school and
phase in
registration
process

e By clicking a
number, you
view either the
individual
elective record,
or a list of
records in a
process phase
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SEARCH RECORDS

Elnective ‘:‘ Postgraduate Medical Education
5y5tem &% UNIVERSITY OF TORONTO

EETTTEE T N - use the ‘Manage

Applications’ section
to search for

Logout

Manage Applications

Search
Academic Session All Sessions + |nC0m|ng e.leCt.IveS
I based on filtering
Ciret Name criteria (i.e. first
Last Name name, last name,
Start Date to elective id, etc.)
Department | All E
Elective Program  All E
Home School | All E
Program Director | All E The results will be
Supervisor | Al E returned in a Iisting
brogram Directar Al Ea of elective applicants
status | Al [~] that meet your
search criteria
Copyright © 2011 University of Toronto | All Rights Reserved
page load time: 15ms
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REPORTING

¢ | Postgraduate Medical Education

Elective

L
System & UNIVERSITY OF TORONTO saeut
T Y I
Reports

Registration Report

Academic Session All Sessions ¥

Generate Report

Elective Rotation

Report

Academic Session All Sessions ¥
Generate Report

Application Status

Report

Academic Session All Sessions ¥

Start Date to

Department All v

Program All A

Home Schoaol All hd

Program Director All A
Supervisor All A

UofT Program
Director

Show applicant
details Generate Report

All A

Copyright ® 2011 University of Toronto | All Rights Reserved
page load time: 62ms
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The ‘Registration’
and ‘Elective
Rotation’ reports
provide raw excel
downloads of all
elective records for
the academic
session selected

The ‘Application
Status’ report
provides a high-
level dashboard on
the number of
electives at each
phase in the
process
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REPORTING: OVERVIEW REPORT

University of Toronto | Postgraduate Medical Education

Elective

i3 Postgraduatl‘. Medical Education
system x_?‘/ UNIVERSITY OF TORONTO
PGME Online Elective System * Thisis an example

of the ‘Application
Status’ report for

Academic Session: All Sessions

Report Period: All Dates PGM E, ShOWing
Department: All Departments
Program: All Programs hOW many record

Home School: Al are at each pointin
Program Director: All

Supervisor: All the process
UofT Program Director: All

Pending Pending

Status Created Pending Home Pending UofT Pending Rejected Complete POWER Total
Docs. Super PGME Apps
School PD
TOTALS 45 0 12 6 6 4 337 2728 0 3138
PGME Staff Login
Program Director/Admin Login
Department Admin Login
Copyright 2011 University of Toronto. All rights reserved.
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Registration Requirements

I’'m needed in
the E.R.! But

first | have to
REGISTER?

d CPSO B o ‘o,
| ] Immunization

D CMPA &(,) LAsnr;“n Te Canapian
o ::2:2”'“: 1 Vulnerable Sector Screen

[ 7 Hospital Health & Safety

Policy Modules ] Letter of Appointment

elLearning

1 On-Line Registration

-
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http://www.google.ca/url?sa=i&rct=j&q=CMPA&source=images&cd=&cad=rja&docid=2_iw1vkuPKavpM&tbnid=HfB5rYda7jsMPM:&ved=0CAUQjRw&url=http://www.cmpa-acpm.ca/cmpapd04/docs/submissions_papers/com_joint_statement-e.cfm&ei=6uUmUeeQPMuwqwG_y4HYBQ&bvm=bv.42768644,d.aWM&psig=AFQjCNGXp3y27a0ZE1lUwGEEMw-4cIc4kA&ust=1361590109624271

OUTGOING UofT ELECTIVES

Trainee Responsibilities:

o Seek approval of Program Director

 Meet registration requirements of destination
medical school/institution

 Meet Immigration requirements
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OUTGOING UofT ELECTIVES

 Meet regulations of local licensing authority

 Must seek own malpractice insurance
(CMPA does not cover training outside
Canada)
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GLOBAL HEALTH ELECTIVE PROCESS

e Guidelines

* Application process

e U.S. Elective planning

* Pre-Departure training & preparation

e Post-Travel debriefing, assessment &
evaluation

gh.pgme.utoronto.ca - GH Electives
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Global Health Elective Application Process
For Post-Graduate Trainees (PGIME)

Resident/Fellow considering a

Global Health Experience (GHE) CONSIDERATIONS.

1. Wiy are you nterested in a GHE?

2. Whera do you want to go?
We'hat oo you hope bo do?

3_Wihat are my learming objectives?

4. Winat kind of activities (rescarch, sarvce.,
education) would be approgpriate®

Rewview Global Health @PGME
Website (gh.pgme.utoronto.ca) for
GLOBAL HEALTH EXPERIENCE GUIDELINES GHE Guidelines and Resources
. Registration and Logistics
. Ethics
. Bducational Integrity and Supervision
. Health and Safety
. Pre-departure Training & Post-trawel Debriefing

mwmm-ﬂ'm f‘-l-lE
and resident fitness to participate.

UhWN =

Consult with Faculty, Supervisors e g

and Mentors — Explore Options Prosgrans Ol necios

Dapartmentad Ghobal Heslth Lead
Other faculty

Potenitial fiebd-site supervisor
Paotential Toronto superyisor
PGME GH Lead

T, #£) compilete GHE Application

1. Date/Location’"Contact info
2. Comtext (facility, organization, population)
I.Aactivities/Roles

4_ Toronio and Feld sugpervision
5_CAMMEDs Objectives

6. Permissions (PO, REB. CMPA, Lic )

PGME APPROVED PRE-DEPARTURE TRAINING

- Trawal and madical practice safefy
Easic Global Heakth knowiadpe and skilkts & Globad
health ethics
Pre-departure Training
and Preparation
PRE-DEFARTURE PREFPARATION (SELF-STUDY)
Educational mfrastrecture, health care amd
systemns, resowrnces, local epidemiology, culture

Speciaty specific training
Lewal af training speciiic gusdansce
Post-Travel Debriefing. Assessment
and Evaluation

Bl N

o

Activity/Project specific ariemiation

= Aftend Personal and Operational Debrief Session
= Complete Assessment and BEvaluation

B erccnanon -omowron ey 0. B 1T PTCTVEY



OBSERVERSHIPS

e No UofT Status

o Arranged through the hospital —
Medical Education Office

L
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CONTACT US - PGME
e website: pgme.utoronto.ca

« emall: uoftpgelectives.pgme@utoronto.ca

postgrad.med@utoronto.ca

* Online Electives system technical support:
nathan.harrison@utoronto.ca
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