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2017-18 PGME  
Re-appointments in POWER 



2016-17	PGME	Administrators'	Informa9on	Series	
		 Date	 Start	Time	 Session	Title	 Target	Audience	 Content	Type	

9	 Thurs,	Jan	12	
9:00	AM	 BOE,	Remedia:on	and	Resident	Wellness	 PAs	 Updated	

11:00	AM	 CBME	and	CanMEDS	2015	 PAs	 Updated	
10	
11	 Wed,	Feb	15	 10:00	AM	 College	of	Physicians	and	Surgeons	of	Ontario	 All	 Updated	

12	 Thurs,	Feb	23	 TBA	 Repor9ng	in	POWER	 All	 NEW	–	JUST	
ADDED!	13	 Wed,	Mar	1	 TBA	 Repor9ng	in	POWER	–	ONLINE	ONLY	 All	

14	 Tues,	Mar	21	 10:00	AM	 Royal	College	101	 All	 Updated	

15	 Thurs,	Mar	23	 9:30	AM	 Accredita:on:	WriNen	Reports	 PAs	-	Specific	
Programs	 NEW	

16	

Tues,	Apr	4	

9:00	AM	 PGCorEd	 All	 NEW	

17	 11:00	AM	 Event	Planning:	Workshops,	Mee:ngs	and	Socials	
Events	from	concept	to	evalua:on	 All	 Adapted	

18	
Thurs,	May	11	

9:00	AM	 Minimizing	the	Room	for	Misinterpreta:on	of	Your	
Good	Inten:ons	 All	 NEW	

19	 11:00	AM	 PARO-CAHO	Contract	 All	 Repeat	

20	 Wed,	May	17	 11:00	AM	 POWER:	Preparing	for	the	New	Training	Session	 All	 Repeat	

21	 Thurs,	May	25	 11:00	AM	 POWER:	Preparing	for	the	New	Training	Session	 All	 Repeat	

22	 Wed,	May	31	 12:00	PM	 Year-End	Apprecia:on	Event	 All	 FUN!		



Who will you re-appoint?  



How will you keep track?  



Before you begin, for reference print a list of your department’s 2016-17 registrants 
in POWER.  To do so, from the menu click [Reports], [Reappointment List]. At the 
‘Reappointment Selection’ screen shown below, filter by training level and/or 
program if you prefer.  When done click [Search]. 



The results will appear as shown below. The 2017-018 column on the right will be 
blank for all trainees.  To print the entire list, click the [Printer-friendly format] link; 
at the next screen click [File] then [Print].  
 



2.  Click [Reappointment] > Re-appointment Search/Select screen 
 a) Bottom half of screen: Select Program, Training Level 
 b) Top half of screen: Select Training Level 



 c)  Click [Search] > List of trainees that meet criteria 
 If this group should all be appointed to the next level, click [Select 
 All]. 
 If not, check off the boxes of only those that apply. 

  Click [OK] 



 d)  For each trainee, click Training Info to view the current 
registration record.  Click Pre-Registration to view future registration record. If you 
wish to change any information, click [Edit].  Once you have finished with the edits 
click [Save]. 

  To view the next trainee’s record click [Next]. 



3.  When you are finished, click [Back to Main Menu]. Click [Submit Reapp 
List]. Your re-appointments list will be displayed. You can sort your list by clicking on 
the column title. 

4.   To submit the all the records to PGME, click [Select All].  Check off 

the boxes of the only those you wish to submit and click [Submit].  



•  Your re-appointments will automatically be transmitted to PGME, who will review 
the list, and publish a Letter of Appointment available to the trainee on-line in 
POWER.   

•  If you require further edits on any of the records after you submit, please contact 
Anna at 416-978-6348 or Toni at 416-978-6338. 

•  To view the results of your re-appointments, click on [Re-appointment List] 
(2017-18) from the menu and click [Search] or filter as required.  You will now see 
the results for your 2017-18 re-appointments on the right hand column.  A blank 
means no re-appointment was made (yet). You can print the list for reference. 

What happens now? 
 



Instructions for New Data Entry 

•  If your trainee has a different source of funding, a split training level (PGY2/3, 

maternity leave, etc.), work permit expiry during academic year, you will have 

to change the existing one line entry, and add a NEW entry.   

  
•  You can do this in the Pre-Registration field by clicking [Edit]; change the 

existing data, and click [Save].  

•  You must scroll through the fields to ensure you have the correct source of 
funding/training level.   

 



 
PLEASE NOTE: 
 
 
 

 
For residents who are off-cycle for any reason (e.g. remediation, leave)  
 
please check with your Program Director to ensure the resident is re- 
 
appointed for the correct progression date and the correct training level  
 
(e.g  regarding possible make-up time). 



•  What if the trainee is returning at the same 
level? 

•  What if the resident took a maternity leave? 
•  Trainee started his PEAP on June 15th 
•  Trainee is on remediation 
•  It is a new trainee who matched from the 

R4 match – how do I re-appoint? 

Problems/Issues 



Reappointments for Visa Trainees 

Samantha Chin, Visa Trainee Assistant 
 
 

December 13, 2016 



Work Permit Trainee Checklist 
	
o  Departmental	LeUer	of	Appointment	
o  Visa	Processing	Administra9ve	Fee	(U	of	T)	
o  Copy	of	Passport	(if	applicable)	
o  Statement	of	Objec9ves	

•  Name	of	fellowship	on	Comple:on	of	Training	Cer:ficate	will	reflect	
as	it	is	recorded	on	the	Statement	of	Objec:ves	

	
 
 



o  PGME	requests	a	“LeNer	of	Eligibility”	(LOE)	from	the	CPSO	
o  Once	the	LOE	is	received,		PGME	submits	an	offer	of	employment	through	

the	IRCC	portal	and	pays	the	employer	compliance	fee	
o  Trainee	applies	online	for	the	extension	of	their	Work	Permit	with	the	

LeNer	of	Eligibility	and	the	LMIA	exemp:on	number	provided	by	PGME	

  What Do We Do? 



Difficulties with reappointments 

Clinical	Fellows	reappointed	beyond	36	months	

o  The	CPSO	allows	36	months	of	fellowship	training	
o  The	36	months	begins	aher	the	PEAP	has	been	completed	
o  Addi:onal	documenta:on	required:	

o  Support	leNer	from	supervisor	and	program	director		
o  LeNer	from	clinical	fellow	on	why	the	extension	is	necessary	

	

Registra9on	
CommiUee	at	
the	CPSO	



•  Visa is expiring – do I still re-appoint? 

•  Does the trainee know? 

•  What do I send to the PGME Office? 
•  Trainee is re-appointed as a fellow 

but it is a new fellowship 
•  This is the 4th year of fellowship 

Visa Trainees 



CONTACT	US	-	PGME	

•  website:  pg.postmd.utoronto.ca 

•  email:  postgrad.med@utoronto.ca 


